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Edgecombe County 

Request for Proposals 

Professional Land Surveyors  

for Hazard Mitigation Grant Program (HMGP) 

 
Issue Date: July 20, 2018 

 

Response Deadline: August 3, 2018 

 
Edgecombe County  

Attn: Purchasing Manager 
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201 St. Andrew St. – PO Box 10 

Tarboro, NC 27886 
 

Questions are to be directed to 

Natalie Bess, Disaster Recovery Director 

(252) 641-1635 
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EDECOMBE COUNTY 

REQUEST FOR PROPOSALS FOR PROFESSIONAL SURVEYING SERVICES   

HAZARD MITIGATION GRANT PROGRAM  

 

Introduction  

In October 2016, Edgecombe County sustained severe flood damage resulting from Hurricane Matthew. Our disaster 

recovery efforts include a grant from the Federal Emergency Management Agency (FEMA) under the Hazard Mitigation 

Grant Program (HMGP).  To mitigate properties from future flooding, grant funds will be used to acquire properties that 

were damaged. Once acquired, grant funds will also be used to demolish the structure, and the lot will perpetually 

remain as open space.  

Before a home is acquired, a survey must be completed for the property. The County will have approximately 60 

properties eligible for acquisition. Therefore, we are soliciting proposals from licensed land surveyors.    

Project Scope  

The project scope is anticipated to involve the following appraisal tasks:  

1. Scheduling a survey with the permission of each property owner. 

2. Performing a survey on each property.   

3. Establishing and clearly indicating the property boundaries at each property.  

4. Providing to the County two hard copies of the survey for each property.  

Project Schedule  

Edgecombe County has until May of 2020 to complete and close out this HMGP acquisition project. That includes 

appraisals, title work, surveys, acquisition, and clearance of each property. Therefore, time is of the essence. The vendor 

must be able to begin within thirty (30) days of being selected. Properties will be sent with a notice to survey either 

singularly or in groups. Surveys must be completed within thirty (30) calendar days of the notice to survey. The County 

requests that the vendor demonstrates a proven record of meeting critical deadlines for similar services.  

Submittal  

Proposals should consist of a bound document including a cover letter. The submittal is limited to ten (10) single-sided 

pages, and all pages are to be numbered. Tabs or dividers are acceptable and do not count toward the page limit. Three 

(3) copies of the proposal are due no later than August 3, 2018 to the following: 

Dee Waters, Purchasing Manager 

Edgecombe County Administration Building - Finance Department 

Re: Appraiser RFP 

201 St. Andrew Street 

Tarboro, NC 27886  
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Cover Letter  

Vendors shall provide a cover letter that describes their interest in working with Edgecombe County. It should also 

summarize the content of the proposal, and identify a contact person for questions during the selection process, provide 

contact information including telephone number, email and postal address. 

Proposal Format  

Vendors shall prepare their proposals using the following format.   

A. Vendor’s Organization, Management, and Qualifications – Identify the legal entity that would enter into the 

contract with the County and include the location of the company’s office, the type of business (sole 

proprietorship, partnership, corporation), and the name and title of the person authorized to enter into an 

agreement. List the principal individual(s) working on the project if different from the owner. Provide evidence 

of land surveyor license.   

B. Capacity & Experience – Describe your capacity to satisfactorily complete the services described in the Project 

Scope within the project schedule. Provide information that shows experience in similar projects.  Provide three 

(3) references to attest to your capacity and experience.  Include name, phone number, mailing address, and 

email address.  

C. Fee Proposal - Include the proposed fee schedule indicating cost of an individual survey. The fee is to include all 

costs associated with producing the survey, including but not limited to: site visit, travel costs, and two (2) 

originals of the survey.  The quoted fees will become a part of the contract.  

Evaluation Criteria: The following factors will be used in evaluating proposals and awarding the contract: 

Scoring Criteria Max Points 

Qualifications and Experience  40 

Approach to Completing the Project Scope 40 

Fee 20 

TOTAL 100 

 

Any proposal submitted without the expressed requirements of this RFP, or submitted after the deadline will be rejected. 

The County will review submitted proposals and select the highest ranked, responsive and responsible vendor. The County 

reserves the right to seek a negotiated fee schedule or to make no formal selection at the end of the process. All expenses 

associated with response to this RFP are the responsibility of the responder. All questions about this RFP are preferred in 

writing with submittal to Dee Waters, Purchasing Manager, at deewaters@edgecombeco.com. Alternately, Dee Waters 

may be reached at (252) 641-7888.  
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